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“At Trinity Oaks C of E Primary School we have a due regard for our duties under the 

Equality Act 2010. We will ensure that we; eliminate discrimination, advance equality of 

opportunity and foster good relations in all areas of School life.” 

 

 

“We are committed to safeguarding and promoting the welfare of pupils and expect all 

staff and volunteers to share this commitment.” 

 

“The ethos of this School is to enable every child to learn and develop in a Christian 

environment; we ask all Parents of whatever faith to recognise and support this ethos 

and its importance to the School.” 
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Policy for Providing Nursery Lunches at Trinity Oaks CofE 

Primary School 
 

We are incredibly fortunate to have facilities on site to be able to offer our pupils 
freshly prepared hot lunches made by our dedicated team of caterers. Since 

opening Acorns Nursery in September 2015 we have been able to extend this 
offering to pupils in Acorns, our School Nursery.  
 

Medical, ethical and religious dietary needs can be catered for. Lunches are served 
on plates and we help the children cut up their food and use a knife and fork when 

it is difficult for them.  We also encourage children to try new foods in a gentle 
way and will let you know how your child is getting on.   

 

Pupils who attend either morning or afternoon sessions (15 

hours only) 
 

Lunch is completely optional and it is up to parents to decide if they would like 
their child to have lunch.  We understand that some children may not be ready for 

the longer session or that it may not fit in with your arrangements.  
 
Pupils do not have to stay for lunch everyday, however we do ask that parents 

choose a weekly pattern and remain with this pattern. 
 

Pupils who attend Acorns morning session from 08:30 – 11:30 may stay for a 
cooked lunch and be collected at 12:15. Pupils who attend Acorns Nursery 
afternoon session from 12:00 - 15:00 may be dropped off earlier at 11:30 and 

start their session with a cooked lunch. 
 

Booking Lunches 
Please ask the School Office for a form to choose the days you would like your 
child to stay for lunch and the start date. 

 
Payment 

The cost of lunch will be £3.50 per day.  This is to cover the actual cost of the 
lunch provided by Surrey commercial Services and the additional staffing needed 
to look after the children. 

 
The School Business Manager (Mrs Plowman) invoices parents on a monthly basis 

and lunches must be paid for in advance. If a child is unwell parents must inform 
the school office by 9:30am each day that their child will not be attending nursery 
and any lunches paid for in advance will be credited from the following month’s 

invoice. If the School Office is not informed by 9:30am we will be unable to credit 
the lunch as the order will have been placed with the kitchen.  

 
The School accepts childcare vouchers as payment. Please contact the School 

Business Manager for further details. 
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Pupils who attend both morning and afternoon sessions (30 

hours) 
 

The School responded to parental demand and introduced 30 hours places 
following the introduction of the Government’s 30 hours of funded childcare for 

pupils aged 3 – 4 years. Due to the break between the morning and afternoon 
sessions pupils who are allocated a 30 hours place actually receive 32.5 hours of 
free education per week as the morning session starts at 08:30 and the afternoon 

session finishes at 15:00.  
 

We strongly recommend that parents take up the offer of a hot cooked lunch for 
their nursery pupil. This helps encourage pupils to develop good social skills and 
tables manners and also helps their development in using a knife and fork. Midday 

Supervisors are on hand to assist the children with every aspect of lunch. We can 
cater for all dietary requirements. 

 
We understand that some parents, for a variety of reasons, may prefer to provide 
a packed lunch from home. When making your child’s packed lunch please 

remember to provide healthy nutritional items, unhealthy snacks such as crisps, 
sweets and chocolate bars are not allowed at school. Further guidance can be 

found on our website or by clicking here.  Remember that water is provided for all 
the children on the lunch tables so there is no need to include a drink. Like most 
schools we are a nut free school. 

 
Payment 

Lunches for Acorns nursery pupils are charged at £3.50 per day. This charge is 
covers the cost of providing a hot cooked meal and the additional staffing we 
require to supervise and help the pupils during lunch. 

 
For those parents who wish to provide a packed lunch there will be a daily charge 

of £1.00 per day to cover the additional childcare provided to parents. Please note 
that this cost is non-refundable. 
 

The School Business Manager invoices parents on a monthly basis and lunches 
must be paid for in advance. If a child is unwell parents must inform the school 

office by 9:30am each day that their child will not be attending nursery and any 
lunches paid for in advance will be credited from the following month’s invoice. If 

the School Office is not informed by 9:30am we will be unable to credit the lunch 
as the order will have been placed with the kitchen.  
 

The School accepts childcare vouchers as payment. Please contact the School 
Business Manager for further details. 

 
 
Non-Payment of Invoices 

The School is sympathetic to individual family circumstances and urge parents to 
contact the school in complete confidence should they have problems with 

payment of invoices. 
 
If invoices are not paid on time, the School will notify the parent/carer in writing 

and request payment at the earliest possible opportunity. The School Business 

http://www.trinityoaks.surrey.sch.uk/wp-content/uploads/2017/11/Packed-Lunch-Guidance.pdf
http://www.trinityoaks.surrey.sch.uk/wp-content/uploads/2017/11/Packed-Lunch-Guidance.pdf
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Manager has a right to issue a formal warning to the parent/carer and to inform 
them that continued late payment will result in their child no longer being provided 

a lunch by the School. If fees are paid persistently late or not at all with no 
explanation, will the School no longer provide lunches to that pupil. 

 
For any queries or questions regarding this policy please contact the School 
Business Manager, Mrs Frances Plowman – admin@trinityoaks.surrey.sch.uk 

 


