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“At Trinity Oaks C of E Primary School we have a due regard for our duties under 

the Equality Act 2010. We will ensure that we; eliminate discrimination, advance 
equality of opportunity and foster good relations in all areas of School life.” 

 

“We are committed to safeguarding and promoting the welfare of pupils and expect 

all staff and volunteers to share this commitment. 

“The ethos of this School is to enable every child to learn and develop in a Christian 

environment; we ask all Parents of whatever faith to recognise and support this 

ethos and its importance to the School.” 
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Pupil Arrival, Departure and Safe Travel to and from School Policy  

This policy is part of the school’s policy for safeguarding children. 

Our school will give a warm and friendly welcome to each child on arrival and 

ensure that they depart safely at the end of each day. 

A families’ guide to law states ‘There is no law prohibiting children from being out on their 

own at any age.  It is a matter of judgement for parents to decide when children can play 

out on their own, walk to the shops or school’.  However parents are legally obliged to 

ensure their children get to school and attend regularly. 

As a school we are responsible for the welfare of our pupils. We therefore have to consider 

what is good practice to ensure their safety when travelling to and from school.   

We also have an obligation to alert the relevant authorities should we believe a child’s 

welfare is at risk.  

Arrival at School 

It is the responsibility of school staff to ensure that an accurate record is kept of all children 

in school, and that any arrival or departure to and from the premises is recorded in the 

Office. 

There are 2 points of entry to the school in the morning and the 2 gates used are the 

Nursery gate and Lake Lane gate.  Members of staff will be on duty at both gates during 

school drop off 8.45 am – 9.00 am each day.  

Class teachers open classroom doors at 8.45 am and wait at the door to welcome the 

children and ensure a good start to the day.  The availability of teachers at the classroom 

door in the morning promotes good daily communication between parents and carers and 

school staff. 

In the Acorns Nursery, Reception, Year 1 and 2 parents are invited to bring their child into 

the classroom and settle them to an early morning activity or task.  This gives parents the 

opportunity to speak informally with school staff, see displays of work and change reading 

books.  

Junior aged pupils are expected to come into class independently and organise themselves 

for the start of the day.  We encourage parents to develop these skills from the start of 

Year 2.  However there may be exceptional circumstances where children continue to need 

support at the start of the day.   

From Year 4 children may be dropped at the school gates.  Staff on duty will then ensure 

that they go into class promptly.   

Parents of junior aged pupils are still invited to enter the classroom if they wish to speak 

with a member of staff.   
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To keep children safe all parents must access the school office by the main entrance. 

Registers are taken at 9.00 am and we would ask parents of younger children to leave the 

classroom by this time.  Gates are locked by 9.15 am.  Children arriving after this time 

MUST come into school via the front reception door and register with the office as ‘late’. 

Registers close at 9.30 am.  If any child is not accounted for by 9.30 am, office staff will 

contact parents/carers to confirm the reason for absence.  The office will continue to call 

different contact numbers held by the school until they have a response. 

Looked After children, children with Child Protection plans and children identified as 

vulnerable who are absent without reason will also be notified to the DSL or Deputy DSL 

as a matter of priority.  

Departures 

Teachers or another member of the staff team will see classes out of school at the end of 

the day (3.00 pm) and be on duty in the playground until all of the children have been 

collected.  

Junior aged children (Years 3, 4, 5 and 6) may meet their parent at the gate as long as 

they can be seen by school staff.  However we would prefer you to come onto school 

premises unless there is a valid reason for you not doing so.   

Please emphasise to your child the importance of not going out of the gate on 

their own. 

All children not collected within 10 minutes will be brought back into school where it is 

safe and warm and then taken to the school office where the child’s parents will be 

contacted by phone. 

When children start school parents are asked about the normal collection arrangements 

for their child.  Parents can nominate other adults to collect their children and we ask that 

information to identify them and contact details are provided.  If arrangements change 

and children are to be collected by someone different, this must be communicated by 

parents/carers to the teacher or the school office before 2.45 pm.  

Any person nominated by parents to collect their child must be over 16 years of age.  

There may be circumstances where an exception can be made, for example if parents 

regard an older sibling to be responsible enough to collect a younger child.  Cases will be 

considered on an individual basis and parents should speak to the school before putting 

arrangements in place. 

No adult other than one named by parents will be allowed to leave the school with a child. 

In the event that someone else should arrive without prior knowledge, the school will 

telephone the parent/carer immediately and await their advice. 
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Pupils walking to and from school alone     

There is no set age when children are ready to walk to or from school on their own.  It 

very much depends on their maturity and confidence.   

No child in the Early Years and Key Stage 1 (Years R, I and 2) should walk to 

school on their own or be left on their own on the school premises before or after 

school. 

We would strongly recommend that children in Year 3 and 4 are still brought to 

and collected from school. 

For older pupils in Year 5 and 6 parents need to decide if their child is ready for 

this responsibility. 

Walking to school is a great opportunity to develop road safety skills.  Children who are 

driven to school have less opportunity to develop awareness and can therefore be more 

vulnerable when they start to walk independently.   

When deciding parents need to take into consideration  

 The maturity and confidence of their child 

 Their child’s road safety skills and general awareness 

 The distance to school 

 Any risks associated with the route  

Permission and arrangements for children leaving the school alone at the end of the day 

have to be confirmed in writing by the parent/carer using the form provided below.  

The school reserves the right to refuse permission for a child to walk home alone depending 

on the distance and concerns the school may have at that time.    

All children must be collected from after school clubs unless written permission is given 

for the child to walk home.   

Guidance for parents 

Children are given some training at school and also complete pedals cycle and scooter 

training. However parents should ensure their child knows to 

 Pay attention to traffic when crossing the road and never become distracted. 

 Always cross at the intersection where there are traffic lights.   

 Cross in a place where you can see clearly in both directions. 

 Avoid parked cars or bends in the road. 

 Look both ways before crossing, listen for traffic and keep looking as you cross the road 

 Look out for cyclists 

 Remember that it can be hard to judge the speed of a car so be cautious 

 Look out for cars reversing as they cross driveways 
 Be aware of what to do if a stranger approaches them 
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When deciding whether your child is ready for this responsibility you may want to consider 

the following 

 Do you trust them to walk straight home? 

 Do you trust them to behave sensibly with a friend? 

 Are they road safety aware? 

 Would they know what to do if a stranger approached them? 

 Would they know what to do/who to approach if they needed help? 

If you decide your child is ready, please give your permission in writing by completing the 

slip below. 

Your child will also be responsible for their behaviour whilst on the school premises either 

before or after school.  Should their behaviour be a cause for concern you will be asked to 

accompany them until they have proved they can be trusted again. 
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Permission for pupil to walk to and from school unaccompanied  

Recommended Years 5 and 6 only 

Name of child: 

Year group: 

 

I wish to inform you that my child will be walking to/from school on a regular basis 

I have planned and practised a suitable route with my child  

There will be a responsible person to look after my child when they arrive home 

I have read and understood the guidelines and reasonable precautions set out in the school 

policy ‘Pupil Arrival, Departure and Safe Travel to and from School Policy’ 

I will notify the school if this arrangement should change 

 

Signed: 

Date: 

Please print name: 

 


