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JOB DESCRIPTION 
 

 
 

Post:  

Class Teacher  

 

Grade:  

MPS/UPS  

 

Start date: April 2020 Review date: September 2021 

Line Manager:  

Headteacher  

 

All teachers are subject to the conditions of employment set out annually in the 

School Teachers’ Pay and conditions Document.  These detail the professional 

and particular duties required of teachers, together with requirements for 

Management time, Working time, guaranteed planning and preparation time.  

The school complies with these requirements in order to make reasonable 

demands of teachers. 

 

Upper Pay Scale expectations (where appropriate):  

 Continue to meet all the threshold standards 

 Provide a role-model for teaching and learning 

 Make a substantial and sustained contribution to the raising of pupil standards 

and contribute effectively to the work of the wider school team.  

 

Class teacher 

 

General duties 

 To meet the requirements of a teacher as set out in the School Teachers Pay and 

Conditions Document.  

 To carry out professional duties and to have responsibility for an assigned class.  

 To carry out such other duties as are reasonably assigned by the Headteacher. 

 To share in the corporate responsibility for the safeguarding and behaviour 

management of all pupils. 

 To promote the aims and objectives of the school and to support and further the 

Christian ethos. 

 To promote equal opportunities within the school and to seek to ensure the 

implementation of the school’s Equality Policy. 

 

Specific Responsibilities 

 To plan and deliver a curriculum appropriate to the needs of all children and in 

accordance with the requirements of the National Curriculum, school policies and 

schemes of work.  

 To assess, record and report the development, progress and attainment of pupils 

in accordance with the schools’ assessment and evaluation procedures. 

 To monitor, mark and assess pupils’ work, using these assessments to inform 

planning and set targets that promote continuity and progression. 

 To create and manage a caring, supportive, purposeful and stimulating 

environment which is conducive to children’s learning. 

 To ensure good behaviour and attitudes within the classroom and the school. 

 To effectively lead and manage the work of Teaching Assistants and other adults 

within the classroom. 

 To build and maintain partnerships with parents and carers and to communicate 

with them about pupils’ learning and progress. 
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 To work in partnership with the children, their parents, other members of staff 

and outside agencies to promote the well-being and educational progress of each 

pupil. 

 To contribute to meetings, discussions and management systems necessary to 

co-ordinate the work and development of the school. 

 To be part of a whole school team, actively involved in decision-making on the 

preparation and development of policies and programmes of study, teaching 

materials, resources, methods of teaching and pastoral arrangements. 

 To participate and engage with the Appraisal process to enable professional 

development and improvement. 

 To promote the welfare of children and to support the school in safeguarding 

children though relevant policies and procedures. 

 To recognise health and safety is a responsibility of every employee, to take 

reasonable care of self and others and to comply with the Schools Health and 

Safety policy and any school-specific procedures / rules that apply to this role. 

 

Subject Leadership (where applicable) 

  

Areas of Responsibility and Key Tasks  

In addition to the requirements of a Class Teacher  

  

Strategic Direction and Development of the Subject  

  

 Develop and implement subject related policies and practices which reflect the 

school’s commitment to high achievement through effective teaching and learning 

 Have an enthusiasm for the subject which motivates and supports other staff  

 Use relevant school data to inform targets for development and further 

improvement for individuals and groups of pupils 

 Develop plans for the development of the subject which identify clear targets, 

times-scales and success criteria in line with the School Development Plan 

 Monitor the quality of teaching and learning by working alongside colleagues, 

analysing work and outcomes 

  

Teaching and Learning 

  

 Use your own class as an example of high quality teaching and learning in the 

subject 

 Ensure continuity and progression in the subject by supporting colleagues in 

choosing the appropriate sequence of teaching and teaching methods and 

set clear learning objectives through an agreed scheme of work 

 Establish clear targets for achievement in the subject and evaluate progress 

through the use of appropriate assessments and records and regular yearly 

analysis of this data 

 Evaluate the quality of teaching and learning in the subject by the monitoring of 

teachers' plans, lesson observation and work analysis. 

 Identify effective practice and areas for improvement and where necessary take 

appropriate action to improve further the quality of teaching and learning in the 

subject 

 Develop effective links with the local community including parents, business and 

industry 

 Ensure that teachers are aware of the implications of equality of opportunity 

which the subject raises 

  

Leading and Managing Staff 

  

 Enable all teachers to achieve expertise in planning for and teaching the subject 

through support and by leading or providing high quality professional 

 development opportunities 
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 Ensure that the Headteacher, SLT and governors are well informed about policies, 

plans, priorities and targets for the subject and that these are properly 

incorporated into the School Development Plan. 

  

Effective Deployment of Resources 

 

 Support the Headteacher by maintaining efficient and effective management and 

organisation of learning resources 

 Developing or identifying new resources including ICT applications to the subject 

 Support the Headteacher by maintaining efficient management of the expenditure 

for the subject 

 Support colleagues to create a stimulating learning environment for the teaching 

and learning of the subject 

 

 

 

 

 

 

Signed: ___________________________________________ Post holder 

 

Date: _____________________________ 

 

 

Signed: ___________________________________________ Headteacher 

 

Date: _____________________________ 

 

 

 

 

 


